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/lshd ks¾udKh  

 

lsishï ksYaÑ; mrud¾:hla bgq lr .ekSu i|yd 

/lshdjla ;ekSu fyj;a cks; lsßfuys ir, 

woyihs' tkï hï ksYaÑ; wruqKla bgq lsÍu msKsi 

ixúOdk jev tallhla jYfhka lghq;=" rdcldÍ 

iy j.lSï ilia lsÍu hs' 

 

/lshdjl uQ,sldx. 
 

1' lghq;= ^Tasks& 

2' rdcldß (Duties&  

3' j.lSï ^Responsibilities&  

 

 

 

 

 

 

 

 



 

lghq;a;la hkq  
 

p,kj,ska iukaú; ksYaÑ; j y÷kd .; yels jev 

l%shdldrluls'  

 

rdcldßhla hkq  
 

lghq;= rdYshlska iukaú; mqoa.,hl= bgq lrk jvd 

úYd, jev fldgils' ta wkqj rdcldßh lghq;a;lg 

jvd mq¿,a fohls'  

 

j.lSula hkq   
 

lghq;a;la ksis f,i ke;fyd;a wfmalaIs; mßÈ bgq 

lsÍu ms<sn|j we;s by< ks,OdÍka fj; ne£uhs' 

 

 

 

 

 

 

 

 

 

 



 

/lshd úYaf,aIKh  

 

/lshdjl lghq;=" rdcldß yd j.lSï ms<sn|j;a" 

tu /lshdj id¾:l f,i bgq lsßug wjYH 

fiajlhd i;= úh hq;= iqÿiqlï$.=Kdx. ms<sn|j;a 

lrkq ,nk l%udkql+, úu¾Ykhls' 

 

/lshd úYaf,aIKfhka ,nd .kakd f;dr;=re /lshd 

úia;rh yd /lshd msßú;rh ilia lsrSug wdOdr 

lr .kshs' 

 

 

/lshd úia;rh  

 

lsishï /lshdjlg wh;a lghq;= (Tasks)" rdcldÍ 

(Duties& j.lSï (Resposibility)" fiajd fldkafoais 

(Working Conditions)" jev l< hq;= mE .Kk" 

/lshdfõ iajNdjh" j.lsj hq;af;a ldg o wdÈ 

úia;r flfrk m%ldYh /lshd úia;rh hs'  

 

 

 

 



 

/lshd úia;rhl we;=<;a f;dr;=re  

 

 ;k;=re kduh 

 fiajd fomd¾;fïka;=j 

 /lshdfõ iajNdjh 

 ;k;=rg wh;a ld¾hNdrh ^lghq;=" rdcldß 
yd j.lSï& 
 

 fiajd fldkafoais 

 jev l< hq;= mE .Kk 

 ljrl=g fiajlhd j.lsj hq;= o 

 iqmÍlaIKh 

 ld¾hidOk we.hSï mámdáh 

 ;k;=r iaÓr lsÍu 

 

 

 

 



 

/lshd msßú;rh  

 

/lshdjla iM,odhS j yd ld¾hËu j bgq lsßug 

/lshdj orkakd yd i;= úh hq;= uQ,sl iqÿiqlï 

we;=<;a lr ilia lrk ,shú,a, /lshd msßú;rh 

hs' tjeks iqÿiqlï my; mßÈ ±laúh yels h' 

 

/lshd  msßú;rhl  we;=,;a  lreKq 
 

 wOHdmk iqÿiqlï 

 jD;a;Sh iqÿiqlï 

 ldhsl fhda.H;dj  

 m<mqreoao 

 wdl,am yd <eÈhdj  

 NdId ±kqu 

 nqoaê uÜgu 

 

 

 



 

/lshd úia;rh yd /lshd msßú;rh w;r 

fjkialï 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

/lshd úia;rh              /lshd msßú;rh 

 /lshdj úia;r lrhs' 

 

 

 /lshdjlg wh;a lghq;=" 

rdcldß yd j.lSï úia;r 

lrhs' 
 

 

 

 /lshdfõ .;s ,laIK 

ms<sn| f,aLkhls' 
 

 

 /lshd úia;rfha fldgila 

f,i /lshd msßú;rh 

wvx.= fkdfõ' 

 /lshdfõ kshqla;ùug 

fhda.H mqoa.,hd úia;r 

lrhs' 

 

 lsishï /lshdjla iM,odhSj 

yd ld¾hlaIuj bgq lsÍug 

mqoa.,hdg ;sìh hq;= uQ,sl 

iQodku úia;r lrhs' 
 

 /lshdj id¾:lj bgq 

lsÍug ;sìh hq;= udkj .;s 

,laIK f,aLkhls' 
 

 /lshd úia;rfha fldgila 

/lshd msßú;rfha fldgila 

f,i /lshd úia;rh wvx.= 

fkdfõ' 



 

,smslre ;k;=rla i|yd /lshd úia;rh yd /lshd 

msßú;rh i|yd ksoiqka my; ±lafõ' 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

/lshd úia;rh 
 

;k;=re kduh   ( jegqma ,smslre 

/lshd wxlh  ( 225 

fY%aKsh    ( II 

/lshdj msysá wxYh 

fomd¾;fïka;=j   ( mßmd,k wxYh 

wdikak;u m%Odkhd  ( m%Odk ,smslre 

hg;a fiajl ;k;=re  ( ke; 

/lshdfõ lghq;=" rdcldß yd j.lSï ( 

1' fiajl meñKSu ms<sn| jd¾;d ,nd .ekSu' 

2' jegqma ilia lsßu' 

3' jegqma jd¾;d ms<sfh< lsÍu' 

4' ilia l< jd¾;d ks¾foaY yd wkque;sh i|yd bÈßm;a lsÍu' 

5' ;u fiajdodhlhka iuÕ iyfhda.fhka lghq;= lsÍu' 

6' ,smsf.dkq ksis mßÈ mj;ajdf.k hdu' 

7' mjrk ,o rdcldÍ kshñ; fõ,djg ksu lsßu' 

 

fiajd fldkafoais   ( fm'j' 8'30 - m'j' 4'30 f;la jev lsÍu' 

                                by; i|yka lghq;=" rdcldß yd j.lSï j,g wu;rj m%Odkshd 

                                mjrk fjk;a lghq;=" rdcldß yd j.lSï bgq lsßu' 

 

ms<sfh< lf<a ( --------------------------                                         Èkh ----------------- 

                   ^/lshd úYaf,aIl& 

 

mÍlaId lf<a ( --------------------------                                         Èkh ----------------- 

                      ^wxY m%Odk& 

 

wkqu; lf<a ( -------------------------                                          Èkh ------------------ 

               ^fomd¾;fïka;= m%Odk& 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

;k;=re kduh    ( jegqma ,smslre 

/lshd wxlh    ( 225 

fY%aKsh     ( 11 

/lshdj msysá wxYh 

$fomd¾;fïka;=j   ( mßmd,k wxYh 

wdikak;u m%Odkhd   ( m%Odk ,smslre 

hg;a fiajl ;k;=re   ( ke; 

 

wOHdmk iqÿiqlï ( 

1'  w'fmd'i' ^id'fm<& .Ks;h yd isxy, úIh we;=¿ j iïudk 06la iys; j 

    iu;a ùu' 

2'  w'fmd'i' ^W'fm<& jdKsc úIh Odrdfjka iïudk 3la iys; j iu;a ùu' 

 

jD;a;Sh iqÿiqlï ( 

1'  NVQ 3 iy;slhla ,nd ;sîu' 

2'  mß.Kl uQ,sl ±kqu ms<sn| iy;slhla ;sîu' 

 

m<mqreoao (   wju jYfhka jirl ld,hla ms<s.;a wdh;khl ,smslrejl=  

                f,i fiajh lsÍfï m<mqreoao 

 

ms<sfh< lf<a ( --------------------------                      Èkh ------------------ 

                   ^/lshd úYaf,aIl& 

mÍlaId lf<a ( --------------------------                      Èkh ----------------- 

                       ^wxY m%Odk& 

wkqu; lf<a ( -------------------------                       Èkh ------------------ 

               ^fomd¾;fïka;= m%Odk& 

/lshd msßú;rh 
 



 

 

 

 


