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o;a; 

 

mßirfha fyda ixúOdkhl isÿ jk fkdfhl=;a isÿ 

ùï uÕska yd jHdmdßl .kqfokq u.ska cks; jk 

uQ,sl lreKq yd ixLHd o;a; f,i ye|skafõ' 

 

ksoiqka (  
 

 fiajlhdf.a jegqm yd ku .kqfokqjla isÿ jQ 

fõ,dj yd jákdlu" 

 udisl úÿ,s .dia;=j hkd§' 

 

 

o;a; bÈßm;a l< yels l%u 

 

rEmuh o;a;   ( NdKavj, PdhdrEm 

ixLHduh o;a;( NdKavj, ñ, .Kka 

Y%jHuh o;a;  ( má.; lrk ,o mdßfNda.sl woyia 

oDYHuh o;a; ( ñ, .Kka ±lafjk kdumqjre 

 

 

 



 

f;dr;=re 

 

f;areï .; yels f,i yd m%fhdackhg .; yels 

f,i ilia lrk ,o o;a; f;dr;=re f,i ye|skafõ' 

 

ksoiqka (  
 

jHdmdrfha o< ,dN wkqmd;slh" tallhl 

úl=Kqï msßjeh" jd¾Isl uq¿ úÿ,s úhou" uq¿ 

ksIamdok tall m%udKh 

 

 

 

 

 

 

 

 

 

 

 



 

o;a; yd f;dr;=re w;r ±lsh yels 

fjkialï  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

o;a;                      f;dr;=re 
 

 o;a; fhojquls' 
 

 o;a; ;SrK .ekSu 

i|yd Rcq j u Ndú; 

l< fkdyels h  

 

 o;a; o;a; jYfhka 

mj;sk f;la 

jákdlula f.k 

fkdfoa' 

 

 

 f;dr;=re ksuejquls 
 

 f;dr;=re ;SrK 

.ekSug Rcq j u 

Ndú; l< yelsh ' 

 

 f;dr;=rej,ska 

jákdlula f.k foa 

 

 



 

o;a; ieliqï ls%hdj,sh uÕska o;a; 

f;dr;=re njg mßj¾;kh jk wdldrh  

 

 

 

 

 

 

o;a; ieliqï ls%hdj,shg wh;a ld¾h  

 

1' j¾.SlrKh ^Classifying&  
 

o;a; tajdfha ,laIK wkqj fldgiaj,g fjka 

lsÍuhs' 

 

2' f;aÍï (Sorting&  
 

o;a; iqúfYaI ms<sfj<lg ieliSu hs' 

 

 

 

 

 

 

o;a; 

Data 

 

ieliSu 

Processing 

 

f;dr;=re 

Information 

 



 

3' .Kkh lsÍu ^calculating&  
 

o;a; wxl .Ks;uh fyda ;¾ldkql+, fyda 

ls%hdj,shlg Ndckh lsßu hs' 

 

4' idrdxYlrKh ^Summarising)  
 

o;a;j,ska hï woyila we;s lr .; yels wdldrhg 

flá lr ±laùu hs' 

 

 

o;a; ieliSfï ;dlaIKh j¾.SlrKh 
 

 yia; l%uh ^w;a yqre l%uh& ^Manual& 
 

mEka" mekai,a" lvodis yd ,smsøjH jeks WmlrK 

Ndú;fhka w;ska isÿ lrkq ,nk o;a; ieliSu hs' 

 

o;a; ieliSfï WmlrK : 

 mEka" mekai,a" lvodis yd 

,smsøjH 

 

 

 



 

 w¾O yia; l%uh (Semi Mannual& 
 

h;=re ,shkh jeks m%d:ñl uÜgfï o;a; ieliqï 

hka;% iy ñksia Y%uh Ndú;fhka o;a; ieliSu isÿ 

lrhs' 

 

o;a; ieliSfï WmlrK :  

 h;=re ,shkh 

 

 

 úoHq;a hdka;%sl ^Elctro Mechanical& 
 

úoHq;a h;=re ,shkh jeks iajhxl%sh o;a; ieliqï 

hka;% Ndú; lr o;a; ilia lsÍu' 

 

o;a; ieliSfï WmlrK :   

 úoHq;a h;=re ,shkh 

 

 

 

 

 



 

 úoHq;a ^Electronic& 
 

mß.Kl Ndú;fhka iajhxl%sh j o;a; ieliSu isÿ 

fõ' b;d myiqfjka ksjerÈ j o;a; ieliSu l< 

yels h' 

 

o;a; ieliSfï WmlrK : 

 mß.Klh 

 

 

 

 

 

 

 

 

 

 

 



 

úúO ks¾Kdhl mokï lr f.k f;dr;=re 

j¾. lrk wdldrh 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ks¾Kdhlh               f;dr;=re j¾. 

 uQ,dY%h wkqj 

 

 iajNdjh wkqj 

 l<ukdlrK uÜgï wkqj 

 

 ld,h wkqj 

 ksh; yd iïNdú;dj 

wkqj 

 

 l<ukdlrK Y%s;h wkqj 

 

 iuQy .; ùu yd fjka 

lsÍu wkqj 

 ndysr" wNHka;r" uQ,sl" 

oaú;Shl 

 

 m%udKd;aul" .=Kd;aul 

 Wml%ñl" Wmdh ud¾.sl" 

fufyhqï 

 

 w;S;" j¾;udk" wkd.; 

 ksh;" iïNdú;d;aul 

 

 uQ,H" fufyhqï" 

wf,úlrK" udkj iïm; 

 

 iuQy .; f;dr;=re" fjka 

lrk ,o f;dr;=re 



 

 


